Tax Procedures Manual

Introduction

As an employer and GST registered entity, Massey University is subject to obligations imposed under the Income Tax Act 1994 and the Goods & Services Tax Act 1985.  Failure to meet these obligations exposes the University to penalties which can be imposed under the relevant Revenue legislation.

It is therefore important that the University meet its tax compliance obligations thereby ensuring penalties are not imposed should these obligations not be met, either as a result of oversight or uncertainty of the law.

For these reasons this manual has been prepared as a reference and guide in order that all Departments can assist the University in meeting its tax obligations thereby minimising the risk of incurring unnecessary costs in the nature of penalties.
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1.1
Administration Guidelines

All employees paid salary and wages will have PAYE deducted.  At all times the University remains liable in terms of non-compliance. Allowances and reimbursements paid will be either non-taxable if they are a reimbursing allowance or a taxable allowance subject to PAYE.  Any payments on behalf of an employee are subject to PAYE.  Any benefits provided to employees will normally be a fringe benefit.  The University treats the following payments as outlined.  In cases of uncertainty enquiries should be directed to:-


-
Human Resources Registrar, Human Resources Section (regarding employment contract matters)


-
Chief Accountant, Finance Section


Issues regarding FBT should be referred to -


-
Management Accountant, Finance Section

1.2
Salary and Wages


Salaries


Wages


Retirement Allowances


Holiday Pay


Sick Leave


Redundancy Payment


Accommodation Subsidy or Allowances in Lieu of Wages


Vouchers redeemable for cash provided in Lieu of Wages


Overseas Leave Pay

1.3
Personal Grievance Claims/Settlements

Personal grievance claims and settlements are those arising from actions taken by employees under section 40(1) of the Employment Contracts Act 1991.  Payments for humiliation, loss of dignity and injury to feelings may also be paid under section 88(1)(c) of the Human Rights Act 1993.  Inland Revenue has issued binding rulings confirming such payments as being free of tax and PAYE is not required to be deducted from them.


1.4
Taxable Allowances


-
Any expenditure of an employee where the account paid is in the name of the employee unless the expenditure is incurred in carrying out the University's activities.


-
Any Grant in Aid payments used for non-University expenditure or purchases which are retained by employees.


-
Accommodation provided in lieu of wages.

1.5
Reimbursing Allowances - Non Taxable


-
Mileage reimbursements at approved rates (see Appendix II)


-
Accommodation reimbursements where the expenditure is incurred in carrying out the University's activities.


-
Relocation expenses reimbursements.


-
Protective Clothing


-
Meal Money


-
Tool Allowances


-
Grant in Aid Payments


-
Professional association fees where membership of the association is -



-   an employment or occupational requirement; or



-   related to a specialty or field of employment exercised by the employee.


A Determination is now no longer required from the Commissioner of Inland Revenue to confirm the nature and amount of non-taxable allowances.  However the payment of allowances not on the above list or discussed at paragraphs 3.2 or 5.5 must be referred in the first instance to the Human Resources Registrar, Human Resources Section or Chief Accountant, Finance before such allowances are negotiated with staff.

1.6
Fringe Benefits


FBT applies to benefits provided to individuals in receipt of source deduction payments.  Source deduction payments are those made to employees as salary and wages and withholding payments made to independent contractors.  Therefore benefits which are provided to employees and some independent contractors and which attract FBT include the following:-


-
Loans at nil or concessional rates of interest.


-
Private use or availability for private use of motor vehicles.


-
Any other benefit or gift to an employee paid for by the University.


-
Any expenditure of an employee where account paid is in the name of the University unless the expenditure has been incurred in carrying out the University's activities.


-
Vouchers not redeemable for cash provided in lieu of wages.


-
Insurance premiums on certain policies of life insurance.


It is not University policy to meet the travel costs and expenses of an employee's spouse and/or children for short term absences (eg, overseas conferences, etc) or overseas leave expenses for employees' spouse and/or children.  However, where these costs are met by the University, they are subject to FBT.

1.7
Fringe Benefit Exemption

An exemption from Fringe Benefit Tax is available in respect of an employee provided the benefit is not one of those listed below, and the value of the benefit does not exceed $75 and the total value of benefits provided for that quarter does not exceed $450 per quarter.


This exemption does not apply in respect of the following benefits and consequently they are not required to be taken into account when determining the applicability of this exemption (the $75 and $450 thresholds).


-
Private use or availability for private use of motor vehicle.


-
Loans to employees.


-
Subsidised transport by employees whose business consists of transportation.


-
Contribution to any fund established for the benefit of the employees of any employer or of the members of any incorporated society or for the benefit of surviving spouses and dependants of any deceased employees of any employer or of any deceased members of any incorporated society, and approved for the time being by the Commissioner.


-
Insurance premiums on certain policies of life insurance, pension insurance and personal accident or sickness insurance or contributions to an insurance fund of a friendly society.


1.8
FBT Records for Motor Vehicles

The records Inland Revenue require to be kept are summarised as follows -


-
Invoice regarding purchase price of vehicle.


-
Invoices for any fitted extras.


-
Written market valuation (at commencement of lease) where vehicle is leased.


-
Records of emergency calls.


-
Records of regular absences from home of employee.


Work Related Vehicle

Vehicle not available for private use

-
copy of advice to employee that vehicle is not available for private use other than travel from home to work or incidental travel undertaken in the course of employment;


-
record of periodic checks undertaken at least quarterly by employer to ensure no private use of vehicle;


-
description of vehicle to establish that it can qualify as a work related vehicle.


Vehicle available for some private use

-
copy of advice to employee stating the days on which the vehicle is available for private use;


-
record identifying the days used for private travel;


-
record of periodic checks;


-
records to substantiate the use of the vehicle -



(i)
on an emergency call; or



(ii)
by an employee regularly absent from home for 24 hours or more.


Not a Work Related Vehicle


Vehicle not available for private use

-
copy of advice to employee stating vehicle is not available for any private use;


-
written record of checks carried out at least quarterly on employers garaging facility to ensure vehicle is not taken home.


Vehicle available for some private use

-
copy of advice to employee stating the days on which the vehicle is not available for any private use;


-
record identifying the days on which the vehicle is used for business and private purposes;


-
record of periodic checks by the employer to confirm vehicle is not used for any private use on prohibited days.

2.1
Administration Guidelines

The University pays for services provided by employees and independent contractors.  The tax status of such payments differs and it is necessary to distinguish between the two. In making this distinction it is important to apply the following tests according to the facts in each particular set of circumstances.


It may be possible that not all elements of a particular test will be present.  Therefore a decision must be made based on the overall circumstances.  However the general emphasis is on whether the person to be engaged is carrying on business on their own account, what degree of control is or will be exercised by the University over the person’s activities and what the true intention is between the parties as recorded in the engagement agreement or contract.


This is an important matter which can impact on the University in terms of PAYE or withholding tax obligations.  Therefore, prospective contracts must be made correctly to ensure the University’s compliance functions are fulfilled.  In some limited circumstances independent contractors trading as individuals (ie, sole proprietors) or partnerships may not be subject to withholding tax because the nature of the services they provide is not listed in the withholding payments regulations.  In those instances a deduction of withholding tax is not required from payments made to them by the University.


Circumstances where the matter is not clear should be referred in the first instance to the Financial Accountant, Finance Section or the Chief Accountant, Finance Section.  The Payments Supervisor and Payments Office staff will actively enforce compliance on this matter and where the circumstances are not made clear withholding tax will be deducted.

2.2
An employee is a person where the University controls


-
what the person does


-
how the person does it


-
where the person does it


-
provides sick leave


-
provides annual leave / holiday pay


-
pays a regular salary or hourly wages.


The employee has a "Contract of Service".

2.3
An Independent Contractor is a person who


-
is not supervised by the University


-
is not part of the formal organisational structure of the University


-
is not paid a salary


-
is generally paid on a monthly invoice at the completion of an assignment or contract


-
provides their own equipment


-
is personally liable to the University for substandard work


-
is not paid holiday pay or sick leave


-
is not forbidden to work for people other than the University


The Independent Contractor has a "Contract for Service".

2.4
Taxation Consequences Employee

The employee completes an IR12 Tax Deduction Certificate for the University.


PAYE is deducted from the employee's salary or wages.  Fringe Benefit Tax is paid on benefits provided to the employee.

2.5
Taxation Consequences Independent Contractors


The independent contractor gives the University an IR13 Tax Deduction Certificate or a Certificate of Exemption.  Withholding tax must normally be deducted from withholding payments made to independent contractors except when a Certificate of Exemption is provided or the contractor is a Limited Liability Company or a public, local or Maori Authority.  Certificates of Exemption must be sighted and copies held by the University before payments are made to independent contractors.


If the independent contractor is registered for GST they must provide a GST Tax Invoice.  The University requires all independent contractors to confirm whether they are registered for GST or not.


The supply by a contractor of GST Tax Invoice does not negate the need for an IR13 or an Exemption Certificate.


Fringe Benefit Tax is payable by the University on benefits provided to independent contractors who are subject to the withholding payments rules.

2.6
Home Stay Payments


The University arranges home stays for groups attending the University short term.


Payments made by the University to home stay providers are not subject to PAYE or withholding tax.

3.1
Administration Guidelines

All Departments with responsibility for making the following payments are responsible for compliance in regard to -


-
deductions for PAYE (where required)


-
ensuring invoice requirements are met.


All enquiries regarding compliance requirements and responsibilities should be directed to the Chief Accountant or Payroll Manager, Finance Section (PAYE enquiries) or the Financial Accountant, Finance Section (invoices).

3.2
Travel Reimbursements and Grants in Aid for Travel


University Expenditure


The following travel reimbursements and Grant in Aid payments will be treated as University expenditure and not taxable to the employee.


Travel to
-
University Conferences



-
Overseas Lectures



-
Overseas Research and Overseas Leave


Travel on University related matters.


Salary and Wages


The following Grant in Aid payments will be treated as salary and wages and subject to PAYE.


-
Purchases by the employee which are retained by the employee such as books, computer software, etc.


-
It is not University policy to apply Grant in Aid payments to the costs of private travel and accommodation for a spouse or other family member accompanying an employee or for accommodation and travel expenditure for a holiday taken by an employee in conjunction with the University travel.  However, where this does occur, PAYE must be deducted from the Grant in Aid payment(s).


All Grant in Aid payments where the invoices are in the name of the employee will be treated as salary and wages unless substantiated as University expenditure.  Receipts are also necessary for GST purposes (see paragraph 9.2 regarding GST claims on such amounts).

3.3
Staff Courses


University staff complete educational courses at the University which are related to their particular field of employment.  No tuition fees are paid by staff for such courses.  The value of such courses is not subject to PAYE or FBT.


If the study were not primarily for the benefit of the University as an employer the waiving of any tuition fees will give rise to a fringe benefit, however where the benefit is supplied on the University premises an exemption from FBT is available.

3.4
Appointment Expenses


Any reasonable actual transfer expenses will be regarded as a non-taxable allowance to the employee.  These expenses or contributions to these expenses could include;


-
legal fees and real estate agents fees;


-
reimbursement of actual moving costs.


Any global relocation allowances or lump sum payments will be treated as salary or wages and PAYE deducted.


If documentation is not produced to support the reimbursement of appointment expenses the payment will be treated as salary or wages and PAYE deducted.

3.5
Students Paid for Work by Free Board


Some students are given free board or concessionary board in return for supervising or acting as a Deputy Warden for the hostel they are staying in.


The value of the benefit of free or concessionary board is salary or wages and subject to PAYE.

3.6
Subsidised Accommodation in University Dwellings

Subsidised or free accommodation provided to University employees residing in University dwellings (eg residential supervisors, farm employees, etc) is salary or wages and the benefit of the subsidised/free accommodation provided is subject to PAYE.
3.7
Tutors


Any students paid as Tutors are employees.  PAYE is deducted from the payments.

3.8
Retirement/Redundancy Gratuities


All retirement and redundancy payments by the University are subject to PAYE at the extra emolument rate.  The payment is salary and wages to the employee.


-
For tax deductions from payments made during the period 1 July 1996 to 1 July 1998 the extra emolument rate is 24 cents per $1;


-
From 1 July 1998 the extra emolument rate is 21 cents per $1.


-
Also from 1 July 1998 the extra emolument rate will be 33 cents per $1 if the employee so elects or where the annualised value of all source deduction payments (except extra emoluments) paid to the employee in the previous four weeks is greater than $38,000.

3.9
Overseas Leave


University academic staff go on approved overseas leave.


The University may pay for airfares and other travel accommodation and sundry expenses incurred by the staff member concerned.


If the overseas leave is part of or a condition of the employee's employment:


-
Any reimbursement of overseas leave expenses to the employee will be non-taxable to the employee.


-
Any reimbursement not supported by documentation and invoices will be treated as salary and wages and PAYE deducted.


-
Any reimbursements will not qualify for GST deductions unless the invoices concerned are in the name of the University.


It is not University policy to meet the costs of spouses and children accompanying employees on overseas leave.  Refer sections 1.6 and 3.2 where this occurs.


Any reimbursement of overseas leave related expenses where the overseas leave is not a condition of the individual's employment will be treated as salary or wages and PAYE deducted.

3.10
Koha

1.
If an employer/employee relationship exists at the time the Koha is paid it will be regarded as wages.  This means the University is required to deduct PAYE from the Koha before it is paid.


2.
An employee/employer relationship exists if:



(i)
the "employer"




-
provides equipment, office etc




-
controls the way the work is done




-
sets the hours of work or controls the time the work is done.



(ii)
the work is not done as part of the workers independent business.


Examples


1.
The University employs a person.  The person is paid Koha of $100 per week.  The person has to work at 10 hours per week.



An employer/employee relationship would exist and PAYE must be deducted by the University from the payment.


2.
A Kaumatua or other person receives weekly payments for teaching services at the University.



An employer/employee relationship would exist and PAYE must be deducted by the University from the payment.


3.
A Kaumatua or other person gives a talk to students of the University.



The University makes a payment to the Kaumatua or other person to cover travel costs.



There will be no employer/employee relationship.  A PAYE deduction will not be required.



The payment to cover costs must be reasonable in each case.  Public service rates for motor vehicle reimbursements would be a good guide to the level of payment which would be acceptable as a refund of costs and not constituting wages.

4.1
Administration Guidelines

Accounts Payable staff monitor payments for compliance with withholding tax regulations.  This arises as withholding payments are normally made through the accounts payable system rather than the payroll system.  Withholding payments must be deducted in the circumstances outlined below and it is emphasised that at all times the University remains liable for non-compliance.  Responsibility for ensuring withholding tax is deducted will rest with those Departments who authorise payment.  Clear instructions must be given to the Payments Office to enable them to deduct the correct amount of tax.  Any enquiries regarding the deduction of withholding tax should be referred to the Financial Accountant, Finance Section or Chief Accountant, Finance Section.

4.2
Background


Withholding tax is to be deducted from the following payments:


1.
Non-resident withholding income being:



-
Interest paid overseas



-
Royalty payments


2.
Resident withholding income being:



-
Interest payments to New Zealand residents


3.
Payments to overseas residents:



-
Visiting Lecturers



-
Contract payments to non-resident contractors



-
Non-resident entertainers


4.
New Zealand residents (other than companies):



-
Sales commissions



-
Visiting lecturers



-
Refuse removal



-
Caretaking or acting as watchman



-
Cleaning premises



-
Gardening including grass cutting



-
Cleaning plant, furniture, fittings, and equipment



-
Shearing and agricultural contracting



-
Vermin destruction



-
Weed destruction



-
Examiners



-
Building contracts substantially for the supply of labour



-
Fees or other remuneration for or in relation to contributions by free lance journalists, writers, artists or other regular or casual contributors.



-
Resident entertainers



-
Honoraria payments



-
Agricultural work

4.3
Calculation of  Withholding Tax


1.
A contractor subject to withholding tax is normally registered for GST.  They may not be.  The GST status of the contractor needs to be confirmed.


2.
If the contractor is registered for GST and supplies a tax invoice, withholding tax is deducted on the GST exclusive amount of the payment.


3.
If the contractor is registered for GST and does not supply a tax invoice, withholding tax is deducted on the GST inclusive amount of the payment.


4.
If the contractor is not registered for GST withholding tax is deducted on the total payment.


5.
The total payment including any reimbursements such as travel is subject to withholding tax.

4.4
Rate of Withholding Tax Deduction


1.
If an exemption certificate is supplied by the person receiving the payment no withholding tax is deducted.  In some cases the exemption certificate may specify a special rate of withholding tax.



This means the exemption certificate should always be checked to see if it authorises nil withholding tax deductions or a special rate of withholding tax.


2.
If the person receiving the withholding payment does not supply either an IR13 or an exemption certificate, Inland Revenue require withholding tax to be deducted at a "non-declaration" rate.  This is presently an extra 15 cents in addition to what would otherwise be the appropriate rate except for non-resident entertainers (eg, visiting lecturers).  These are taxed at 20 cents in the dollar regardless of whether an IR13 is provided.


3.
If an IR13 is supplied by the person receiving the payment withholding tax is deducted at the rate set out in the regulations attached at Appendix I.

5.1
Administration Guidelines

Overseas academic research visitors come to the University for short term visits (2 - 6 weeks normally) to collaborate with a University staff researcher for a specific reason.  Normally these visitors are not New Zealand residents for tax purposes.  They have permanent residence and permanent employment in other countries.  The visitors may be offered Grant in Aid from Massey University towards the costs of their visit or be provided with subsidised accommodation.  The tax implications of engaging visiting lecturers and research workers can differ depending on the visiting lecturers country of origin.  Therefore all contracts with overseas lecturers must be negotiated through the Human Resources Registrar.

5.2
New Zealand Tax Residency Test

New Zealand non residents are taxable on their income which has a source in New Zealand unless specific exclusions apply.


An overseas visiting lecturer or research worker will be a non resident provided under domestic law that person 


SYMBOL 183 \f "Symbol" \s 14 \h
does not have a permanent place of abode in New Zealand, and


SYMBOL 183 \f "Symbol" \s 14 \h
is not physically present in New Zealand for an aggregate of more than 183 days in any 12 month period.

5.3
New Zealand Tax Obligations - Visiting Experts/Lecturers

Appendix VI includes a summary of the New Zealand tax obligations of visiting research experts and lecturers who remain non-residents for New Zealand tax purposes during their stay in New Zealand and whose New Zealand income is not eligible for tax exempt status.

5.4
University’s Policy


1.
Payments made by the University to visiting research experts and lecturers including taxable reimbursements and allowances will in the first instance be required to have withholding tax deducted from them.  In the case of visiting non-resident lecturers, the rate of withholding tax is 20 cents per dollar of payment regardless of whether they have a New Zealand IRD number.



For other non-residents contracted to provide non-lecturing services to the University the rate of withholding tax will be 15 cents per dollar of payment (however a non-declaration rate 30 cents per dollar of payment must be used if the University is not supplied with an IR13 certificate).



Where the non-resident is an employee of Massey, payments made to them will be subject to PAYE at the normal rates (non-declaration rate 33 cents per dollar of payment).



Withholding tax will not be deducted only in those circumstances where the visiting lecturer/expert provides a Certificate of Exemption.  (Refer Chapter 6.0 in regard to applying for Certificate of Exemption on behalf of non-resident visitors.)



In the case of non-resident lecturers the rate of withholding tax will be 20 cents per dollar of payment.


2.
On the basis that no benefit arises, the value of any subsidised free accommodation provided to short term visiting lecturers will not be subject to PAYE or FBT.


3.
If the payment was made under an arrangement for assistance entered into by the Government of New Zealand, it is exempt from income tax by section CB 2(1)(d) of the Act.  These arrangements as listed in the Act are reproduced in Appendix III.  Again, enquiries regarding this matter should be directed to the Human Resources Registrar, Human Resources Section or Chief Accountant, Finance Section.

5.5
Travel Reimbursements and Grants in Aid for Travel


1.
University Expenditure



The following travel reimbursements and Grant in Aid payments will be treated as University expenditure and not taxable to the visiting lecturer/research worker.



Travel to
-
University Conferences




-
Overseas Lectures




-
Overseas Research and Overseas Leave




Travel on University related matters.


2.
Salary and Wages



Where the non-resident is an employee of Massey, the following Grant in Aid payments will be treated as salary and wages and subject to PAYE.



-
Private travel and accommodation for a spouse or other family member accompanying an employee.



-
Accommodation and travel expenditure for a holiday taken by an employee in conjunction with the University travel.



-
Purchases by the employee which are retained by the employee such as books, computer software, etc.



All Grant in Aid payments where the invoices are in the name of the visiting lecturer/research worker will be treated as salary and wages unless substantiated as University expenditure.

5.6
Visiting Lecturers/Double Tax Agreements

Visiting lecturers from certain countries are subject to special rules covering New Zealand tax payments to them.  These rules do not detract from the University’s obligations to deduct withholding tax from taxable payments made to visiting lecturers unless the visiting lecturer is able to provide the University with a Certificate of Exemption.  (See Chapter 6.0)


However, depending on the duration of the visit, visiting lecturers resident in a treaty country who are unable to obtain a certificate of exemption may have no final liability to pay tax in New Zealand.  In such circumstances, visiting lecturers can obtain a refund of any tax deducted by the University on their behalf by filing a return of income with the IRD prior to leaving New Zealand.

6.1
Administration Guidelines

As a service to visiting lecturers and research workers, the University is able to apply on their behalf to Inland Revenue for certificates of exemption.  Where certificates of exemption are obtained, withholding tax will not be required to be deducted by the University.  


Check lists for determining eligibility for certificates of exemption and pro forma letters of request are reproduced in Appendices IV and V.


Staff are encouraged to apply for certificates of exemption for visiting non residents where the eligibility criteria exists as this relieves the University of its requirements to deduct and remit withholding tax to Inland Revenue.


In those circumstances where overseas lecturers visit Massey briefly during the course of a series of visits to other New Zealand universities, certificates of exemption  will still be required where Massey makes payments for any services it receives from the non residents.  Where short term visits occur, contact should be made with the Finance Registry or Human Resouces Section as soon as possible so that timely application can be made for exemption certificates. 


Non-Resident Entertainer (Lecturers)

A “non-resident entertainer” includes a non-resident person engaged by the University who is not an employee but is engaged in an activity in connection with lectures, speeches or talks for any purpose whether on a regular or casual basis although there are some exceptions.


Consequently, the term “non-resident entertainer” will encompass those persons who comprise the broad category of visiting lecturers and/or research workers.


The withholding payments regulations do not provide for the issue of certificates of exemption in respect of non-resident entertainers however Inland Revenue will issue “nil tax letters” in respect of such persons where the Commissioner is satisfied that any income derived by them is not subject to tax in New Zealand under the provisions of the Income Tax Act 1994 or because of relief provided by a double tax agreement (DTA).  A check list as regards their eligibility and a pro forma letter of application is attached at Appendix IV.



Non-Resident Contractor (Services other than lecturing)

A “non-resident contractor” includes a non-resident person engaged to perform services for/to the University which are not in the nature of lecture, speaking engagements or similar.


Unlike the case with non-resident entertainers, the withholding payments regulations do provide for the issue of certificates of exemption to non-resident contractors providing such services meet the eligibility criteria.  A checklist as regards eligibility and pro forma letter of application to IRD is attached at Appendix V.


Non-Resident Employees

Non-residents who are employed by the University will be subject to PAYE in the same manner as resident employees and are required to complete an IR12.  PAYE is deducted from these payments at the normal rates.

7.1
Administration Guidelines


Overall responsibility for scholarships rests with the scholarship committee, to which all enquiries should be directed.  Enquiries regarding the tax status of scholarship payments must be directed to the Chief Accountant, Finance Section.

7.2
General Overview


1.
Background



The University is involved in a variety of scholarships.



1.
A scholarship paid for the maintenance of a student at an educational institution is exempt income tax to the student.



2.
If a scholarship is paid to an overseas student under any arrangement for assistance entered into by the Government of New Zealand, it is exempt income tax to the student.


2.
Policy



Scholarships to be exempt income tax



1.
For the award of a scholarship to qualify for the exemption from income tax as outlined in Section CB 9(d) of the Act the payment needs to be:





a)
A payment to a student.




b)
A payment for the maintenance of the student in respect of his attendance at an educational institution in terms of the award.




Provided these criteria are met, payments whether made from business, at the direction of trusts or estates, or any other source will generally meet the tax exempt criteria.



2.
The payment cannot be:




a)
A basic grant or independent circumstances grant (made under regulations made under section 193 of the Education Act 1964, section 303 of the Education Act 1989, or any enactment made in substitution for those sections).  These taxable grants comprise what are generally termed “student allowances” or “independent circumstances allowances” paid under the Student Allowances Regulations 1991.




b)
Monetary remuneration to an employee.




c)
A stipend (generally regarded as a payment for services or salary).



3.
Scholarship payments in excess of 1.5 times the current New Zealand Vice Chancellors Committee rate must be referred to the Finance Registrar, Finance Section.  Cases where a recipient receives several scholarships where each is less than 1.5 times the current New Zealand Vice Chancellors Committee rate but the aggregate of all scholarships received by that person exceeds 1.5 times the current New Zealand Vice Chancellors Committee rate should also be referred to the Finance Registrar, Finance Section.

7.3
International Students


1.
Background



1.
International students come to New Zealand to gain experience as part of the degree requirements at their home University.



2.
They attend the University as students.  



3.
They may be a graduate from a Department of their home University.



4.
The students are not in New Zealand as part of any arrangement for assistance entered into by the Government of New Zealand.



5.
They are paid a scholarship by the University to facilitate their attendance at the University.


2.
Policy



1.
International students who are in New Zealand are paid their scholarship or bursary in respect of their attendance at an educational institute as a student.




The payment is therefore exempt from income tax.



2.
There is no disqualification in terms of the scholarship if the scholarship is awarded by the University.


7.4
International Students/Tutors


1.
Background



1.
International students attending the University may also be employed by the University to conduct tutorials.



2.
Any payments to the students as tutors would not be made as part of any arrangement for assistance entered into by the Government of New Zealand.


2.
Policy


Payments for conducting tutorials will be subject to PAYE where they are performed for and on behalf of the University. 

8.1
Administration Guidelines

The University will be required to deduct non-resident withholding tax from royalties where the royalties are paid to non-residents.  Those circumstances where it is uncertain that a royalty payment is being made should be referred to the Assistant Registrar Research, Research Services Section (research related) or Chief Accountant, Finance Section.

8.2
Royalties

1.
Royalty is defined to include:



(i)
Payments for:




-
The use of copyrights, patents, trademarks, designs or models, plan, secret formulas or processes, or other like property or right.




-
The supply of scientific, technical, industrial, or commercial knowledge or information.




-
Provision of any assistance as a means of enabling the application or use of the above.




-
Payments for the supply of know how and connected services will be treated as falling within the definition of royalty.



(ii)
Royalties for the use, production or reproduction of a literary, dramatic, musical, or artistic work in which copyright subsists.



(iii)
Payments made under a licence agreement for the use of computer software are regarded by Inland Revenue as royalty payments and each payment is subject to non-resident withholding tax where the payment is made to a non-resident.  However, payments under the general run of software licensing/purchasing agreements (eg, packaged software) are unlikely to be royalties.


2.
Royalties paid to New Zealand residents are not subject to withholding tax.


3.
The rate of withholding tax on royalty payments to non-residents is 15% unless reduced by a double tax agreement.


8.3
Payment to Employees


Royalties received for intellectual property which is wholly owned by the University and which are paid, in whole or in part, to staff members who participated in the development of the intellectual property constitute salary and wages and are subject to PAYE.

8.4
Double Tax Agreements


The double tax agreements New Zealand has with other countries have an article dealing with royalties.  The article limits the amount of non-resident withholding tax deducted on the gross amount of the royalties.  The rates from double tax treaties with some of our more common trading partners are:


Agreement
Article
Rate %


Australia
12
10


Belgium
12
10


Canada
12
15


China
12
10


United Kingdom
18
10


United States
12
10


The University will deduct non-resident withholding tax from any "royalty" payments to non-residents.  The particulars of the type of royalty payment and the country the recipient is a resident of needs to be advised to Accounts Payable when the payment is authorised.  Non-resident withholding tax deducted is remitted to the Non-Resident Centre of the Dunedin office of Inland Revenue.

9.1
Administration Guidelines

All Departments have the responsibility for ensuring the correct amount of GST is accounted for in each transaction (where applicable).  Unless otherwise stated, enquiries regarding GST should be directed to the Assistant Management Accountant, Finance Section or Chief Accountant, Finance Section.


Massey University is registered for GST.  This means the University must account for GST output tax on amounts received from funding bodies, student fees, hostel charges and other fee paying customers.  GST input tax can be claimed in regard to most expenditure incurred by the University.

9.2
Invoice Requirements

1.
GST tax invoices must be kept for seven years.  The Inland Revenue Department has the discretion to request that the documentation be retained for a further three years in addition to seven years.


2.
The original GST tax invoice must be held by the accounts payable section.  If any other department within the University is keeping a copy of the invoice the original must be sent to accounts payable.  The copy must be clearly marked as a copy.


3.
GST Tax Invoices


The specific requirements for details to be shown on tax invoices are as follows:



Value more than $200


-
Words "Tax Invoice"



-
Name of supplier



-
Name and address of purchaser



-
Supplier's GST registration number



-
Date of invoice



-
Description of supply



-
Quantity or volume of supply



-
Consideration:





Either-




(a)
Amount payable before GST





GST payable





Total including GST; or




(b)
Total payable





Statement that total payable includes GST



Value $51 to $200


-
Words "Tax Invoice"



-
Name of supplier



-
Supplier's GST registration number



-
Date of invoice



-
Description of supply



-
Consideration with statement that GST is included



Value Less Than $50


-
No tax invoice required


4.
GST Credit Notes


If the amount paid (consideration) is decreased after the tax invoice has been issued, a credit note must be produced.



The details required on a GST credit note are as follows.



-
Words "Credit Note"



-
Name, address and registration number of supplier



-
Name and address of purchaser



-
Date credit note issued



-
Brief explanation for credit note being issued



-
Consideration must state either:




1.
Previous consideration for the supply





Correct consideration for the supply





The difference between these two amounts and the tax charged in respect of that supply to the extent that it relates to the amount of that difference; or




2.
The difference as calculated above




The tax charged in respect of that supply if the tax fraction is used.

9.3
Allowances

Where actual expenditure incurred by staff is not reimbursed but an allowance is paid by the University to the staff member no claim for GST input tax can be made.


Allowances would include:


-
travel claims - meal allowances;


-
mileage;


-
travel allowances, eg, Wellington trip allowance.


These same invoice requirements also apply to Grant in Aid Payments.


If however, the staff member can produce a receipt (if under $50.00) or a tax invoice (over $50.00) in the name of the University which relates directly to the allowance, then GST can be claimed on the portion supported by the receipt/tax invoice.

9.4
Appointment Expenses


No GST can be claimed on Appointment Expenses reimbursed to an employee unless the invoices supporting the reimbursement are in the name of the University.

9.5
Auctions

Where goods are sold at auction, input tax and output tax must be accounted for separately, eg, a cheque for $100.00 is received being the net proceeds from the sale of a vehicle.


-
we are informed commission charged was $20.00.


Therefore output tax is 120/9
=
13.33 
credit
 (that is [$100 + $20]/9)



Input tax is 20/9
=
2.22 
debit


9.6
Koha


1.
Koha received by the University


If the payment of Koha in money or goods and services is accompanied by the supply of goods and services by the University, the Koha will be subject to GST.



If the payment of Koha in money or goods and services is not accompanied by the supply of goods and services by the University, the Koha will be regarded as an unconditional gift and exempt of GST.


2.
Koha paid by the University


If the payment of Koha in money or goods and services is accompanied by the supply of goods and services to the University, the Koha will be subject to GST.


Examples


1.
A company decides to hold a series of workshops on the University Marae.  The Marae asks for a Koha of $30 per attendee per day.




Although the payment is called a Koha it will be regarded as a payment for services and subject to GST.



2.
Money is given to the University as Koha for extensions to the University Marae.




The Koha is not an unconditional gift.  It was given for a specific purpose.  It will be subject to GST.



If the receiver of the Koha is not registered for GST no GST will be charged on the Koha.



If the payment of Koha in money or goods and services is not accompanied by the supply of goods and services by the University, the Koha will be regarded as an unconditional gift and exempt of GST.



For the University to be able to claim input tax on Koha it must be provided with a GST Tax Invoice.


9.7
Accommodation/Rental

Only amounts paid for accommodation in buildings:


-
which are hostels (including those occupied by employees); and


-
which are not considered a “dwelling” (building, or part thereof used predominantly as a place of residence or abode of any individual),


are subject to GST.


GST output tax is calculated at the rate of 7.5% if individual occupancy is for longer than 4 weeks.  Otherwise it is 12.5%.  No GST is chargeable on student flat rentals or farm dwelling rentals.

9.8
Tuition Fees


Upon receipt of fees, GST will only be accounted for on the non-refundable portion of amounts paid.  GST is to be accounted for on the remaining amounts once an invoice is issued.

9.9
Donations


The University receives donations from various sources.  The donation is exempt from GST if the donation is an unconditional gift.


The donation will be exempt GST as an unconditional gift if:


-
The payment is made voluntarily to the University.


-
The payment is made for the purposes of the University.


-
No identifiable direct valuable benefit arises or may arise in the form of goods and services supplied to the person making the payment.


-
The payment is not made by the Crown or a public authority.


Each situation should be considered separately and if necessary enquiries should be referred to Research Services (regarding research projects), or the Assistant Management Accountant, Finance Section or Chief Accountant, Finance Section.

9.10
Bad Debts Written Off

If a debt has been written off, and the money is subsequently received, contact the Assistant Management Accountant, Finance Section or Chief Accountant, Finance Section with the details as these must be disclosed separately in the monthly GST return.

9.11
Billing Outside Organisations

Except where goods are exported or services are supplied to overseas residents GST must be charged at the rate of 12½% for the services and goods we supply to outside organisations.  All charging should be done on official Massey Tax Invoices via the request for tax invoice process.


This does not apply to internal charges, ie, between one Massey Department and another.

9.12
Budgets

All budgets relating to Massey accounts should exclude GST.


Before research projects commence, the GST implications should be made clear, so one is aware how much will be credited to each project, ie, confirm if persons contributing to projects are registered or not.

9.13
Conference Organisers

People who are involved in organising conferences should refer to the Conference Officer's Conference Planning Kit.  Copies are available at the Information Office.


When budgeting for a conference, all figures should be net of GST, and then GST added onto the end when calculating the registration fees.  These budgets should be submitted to the Finance Registrar, Finance Section or the Conference Officer for approval before an account is opened.


Note:  There are different procedures on whether the conference is run via Massey accounts or run externally.  If the conference is run on behalf of the University, then the conference must be run using Massey University accounts.  GST will then be included when charging outside bodies and Massey staff (if they are not funded internally).

9.14
Customs

All GST charged by H.M. Customs on imports is to be analysed to GC, (code for GST imposed by customs) not GI as it has to be disclosed separately on the GST return.



When equipment is purchased from overseas, it should be administered through the equipment office.


Private overseas purchases must not be ordered in the name of the University.

9.15
Debtors/Creditors - (For The Accounts Office, Finance Registry)

When the accrual is calculated at year end, GST should be accrued as well.

9.16
Financial Transactions

These transactions are not subject to GST and include:


-
Bank fees;


-
Costs relating to exchange of currency;


-
Payment, issue, collection or transfer of ownership of cheques; 


-
Travellers cheques and letter of credit;


-
Interest.

9.17
Fines & Penalties

Any punishment imposed by statute or by-law is not subject to GST.  Amounts imposed as consideration for use of an underlying service (eg, library fines) are subject to GST.

9.18
Grants-in-Aid Made to Staff

Where Grants in Aid are received towards conference or travel costs in New Zealand, and the grantee supplies tax invoices in the name of Massey University covering the costs incurred, the University can claim GST input tax on the amount covered by the Grant.

9.19
Insurance

Payments made to overseas companies for insurance premiums do not contain GST (unless working through a NZ agent).  Similarly, insurance claim proceeds received from overseas insurers do not include GST.


9.20
Prizes

The general principle has been agreed that wherever possible, the donor will be advised of the name and address of the prize winner.  The donor will then make payment directly to the prize winner.


If the prizes must go through Massey's accounts, the prize is considered a donation, and no GST is to be deducted off the income.  When a book etc is purchased, GST is to be deducted in the normal way.

9.21
Secondhand Goods

GST can be claimed on the purchase of secondhand goods from non-registered persons.  However livestock and its produce is not considered secondhand, and therefore tax invoices must be supplied by the seller if an input tax deduction is to be claimed.

9.22
Stock and Equipment

For stock-take purposes, all costs should exclude GST.  All equipment should be valued excluding GST, when updating equipment registers.

9.23
Student Finance Transactions

(a)
Hardship Grants


Because Massey is acting as an agent, there is no requirement to account for GST.


(b)
Student fees paid by an internal account (not covered in the above)


eg, Research Funding, Hostel Supervision, Staff Members.



Because the fees are paid by Massey (an internal transaction), GST needs to be deducted off the original invoice.



Fees Office will:



Receive an internal charge/transfer from the department concerned.  The students account is credited the gross amount and the GST portion reversed.



(c)
Scholarships paying student fees


Where scholarships, paying fees, are funded from outside sources, Massey is acting as an agent and therefore the funds are receipted in gross and are transferred to the student fee account gross.  GST is not required to be accounted for.


(d)
Staff fee waiver account



The fees are internally funded, therefore, GST is reversed.


(e)
Scholarships (not for student fees)


Massey acts as an agent when receiving scholarships from an outside source.  Therefore, no GST is accounted for when the funds are received, and no GST is deducted when the cheque is paid to the student.


(f)
Overseas students


All overseas students who come to New Zealand are charged GST. 

9.24
Travel/Reimbursements

Travel/Reimbursement claims, that do not have GST tax invoices (or invoices in cases where the claim is less than $50.00) to support the claim, will only be reimbursed the net amount before GST.


Note:  All travel expense tax invoices should be in Massey University's name.

9.25
Vice-Chancellors Authorities/Finance Registrar Authorities

When applying for authorities, stipulate the net amount (excluding GST).

9.26
Fringe Benefits

Except where a fringe benefit enjoyed by a staff member is an exempt supply (eg, low interest loan or certain types of life insurance) GST must be accounted for at the rate of 1/9 the value of the benefit.


9.27
ACC

GST must be accounted for on ACC levies at the rate of 12½%.

9.28
Quick Reference Chart


Appendix VI contains a quick reference chart of the GST treatment of various income forms.

10.1
Classification Units


ACC levies are imposed under the Accident Rehabilitation and Compensation Insurance Act 1992 and the Act’s Regulations in accordance with the rate applicable to the employer’s classification unit.


A classification unit for the purpose of the Regulations is the industry, trade, business, profession, or undertaking of an employer as determined by the nature of the goods and services produced or rendered by that employer or if no goods or services are produced or rendered, as determined by the nature of the employment.


Different ACC rates can be used by an employer if they have more than one classification unit and they -


(a)
maintain separate accounting records for the purposes of managing and operating each classification unit; and


(b)
maintain records which clearly separate to each classification unit the earnings of employees engaged solely in that activity; and


(c)
each of these activities provides services or products to external customers in such a way that each activity could, without adaptation, continue on its own without the other activities.


Where these conditions are not met, all employees are classified in the classification unit for which the highest rate is prescribed under the Regulations.


Also, where an employee does not actually undertake work normally performed by employees engaged in the employer's classification unit or any division of that classification unit, but the employee's work contributes to or services that classification unit or division then, for the purposes of calculation and payment of premiums, that employee is classified in that description or division of the employer's classification unit.


If such an employee is engaged in work which contributes to or services two or more of the employer's classification units, that employee shall be classified, for the purpose of calculation and payment of premiums, in the description or division of those classification units to which the employee's work contributes or services and for which the highest rate of premium is prescribed by these regulations.

11.1
Background


There are specific rules relating to documentation which must be kept for taxation purposes.

11.2
Documentation Rules


1.
Time Retained



All documentation required for taxation purposes must be kept for seven years.  The Inland Revenue Department has the discretion to request that the documentation be retained for a further three years in addition to seven years.



If the documentation has been destroyed after seven years, but before the Inland Revenue Department requests it be kept for the additional three years, there is no consequence.


2.
Language



The income tax and GST legislation requires documentation be retained in the English language and in New Zealand.


3.
Income Tax, GST and Withholding Tax Requirements



Cultural and charitable organisations are required to keep records for PAYE, Fringe Benefit Tax, GST and withholding tax purposes.



Records include:-



-
ledger records



-
bank statements



-
vouchers



-
invoices



-
tax invoices



-
credit/debit notes



-
receipts



-
till tapes



-
stock on hand records



-
lists of debtors and creditors



-
documents that verify transaction in the General Ledger

12.1
Administration Guidelines

All enquiries from Inland Revenue should in the first instance be directed to the Finance Registrar, Finance Section.

12.2
Background


1.
Approach with Caution



An investigation can be disruptive.  It is important the investigation is administered in a controlled and orderly fashion.



The involvement of University staff in an investigation can be costly to the University.  If the investigation is not approached in a systematic way by University staff the cost to the University will escalate.


2.
Balanced Approach



The Inland Revenue Department have almost exhaustive power to obtain access to the information they require.  Thus it is necessary to strike a balance between not being obstructive and not being so lax, that unnecessary and irrelevant information is given to the Department, and the investigation is allowed to unduly disrupt the operation of the University.


3.
Control



It is important to ensure the investigation proceeds in an orderly, controlled fashion.  This involves all the policies listed.

12.3
Policies for IRD Investigation


1.
All Questions to One Person



All Inland Revenue Department questions should be directed to one person who will co-ordinate with the Department.  This person will be the Finance Registrar or their delegated representative.  That person should either answer the questions or if appropriate direct the Inland Revenue Department to the most suitable person.



2.
Answer Question Asked



Answer only the actual question asked.  Always think before answering and answer only if you are sure of the answer.  If you are not sure, write the question down and advise you will find out the correct information.


3.
Advice Before Answering



Do not be afraid to take professional advice before answering a question.  It is not necessary to answer all questions on the spot.


4.
List of Questions Asked



Obtain a list of all questions asked and maintain a record of all answers given.  This ensures all parties know what is asked and what replies were given.


5.
Copies of Information Given



See and take copies of all information the Inland Revenue Department has taken copies of.


6.
Someone to Provide Information



Appoint someone to provide the Inland Revenue with all information they request no matter how mundane.  It is much more orderly and cost effective for a University staff member to compile the information than non-University personnel.



Any requests of information made to the staff other than the designated person, should first be transferred to the designated person by staff.


7.
Inland Revenue Department to have Own Area



Give Inland Revenue Department their own area separate from other staff, records and ongoing business activities.  It is important that ongoing University operations are not disrupted by the investigation.


8.
Advise Staff



Advise all staff that the Inland Revenue Department will be present and why they are present.  In addition, go through the above procedure, and policies with staff so that they are aware of them and may implement them.

12.4
General Enquiries/Phone Calls


The Inland Revenue Department may request information from the University from time to time.


1.
In all cases:



Record questions, the caller's name and their phone number.  Advise the caller someone will get back to them.


2.
All calls are then to be referred to the Finance Registrar.  The Financial Services Division is the only part of the University which is authorised to communicate with the Inland Revenue Department.



Some information at the University is highly confidential.  It is increasingly important that no information is accidentally given to someone seeking information as bogus Inland Revenue Department personnel.



The Finance Registrar will reply to the Department.


3.
All inquiries from the University to the Inland Revenue Department must be directed to the Finance Registrar.  No other part of the University is authorised to make approaches to the Inland Revenue Department.



This is required so that a central record is kept of all questions and replies.  This will then enable the Finance Registrar to keep the whole University briefed on tax developments on a periodic basis.

13.1
Administration Guidelines

All Departments must ensure compliance with aspects of the University’s obligation in terms of PAYE/GST and FBT.  It is emphasised that the University primarily remains liable for areas of non-compliance and it is important this exposure does not arise and the added cost of penalties does not arise.

13.2
Background


Non adherence to procedures set in the taxation section of the Finance Manual could result in Inland Revenue Department investigations, additional taxes and penalties being payable by the University.

13.3
Devolution Policy


Under devolution any costs of investigations, additional taxes and penalties resulting from non adherence to "procedures" will be the responsibility of the primary cost centre manager concerned.  They will be charged as expenditure to the cost centre concerned.

SCHEDULE

Tax Deductions from Withholding Payments

PART A


Class of Payment

Rate of Tax



Deduction


1
Commissions or other remuneration to insurance agents or sub-agents, or to salesmen
20c per $1


2
Company directors' fees
33c per $1


3
Payments for -



(a)   Shearing:



(b)   Droving
15c per $1


4
Payments for agricultural work, maintenance work, development work of any of the kinds referred to in section DO 3 or section DZ 3 of the Act, or other work on or in connection with land used or intended to be used for farming or agriculture, being other work of the nature of any of the following namely:



(a)
Firewood cutting or post or rail splitting, including the incidental cutting down of trees:



(b)
Grass or grass seed cutting:



(c)
Hedge cutting:



(d)
Planting trees:



(e)
Planting or cutting flax:



(f)
Threshing, chaff cutting, hay making, hay baling, or harvesting or gathering crops
15c per $1


5
Payments for -



(a)
Planting, sowing, or gathering potatoes or vegetables:



(b)
Forestry or bush work of any kind, including bush felling, road and  tramway work, removal of timber, undergrowth cutting, burning, and clearing:



(c)
Planting or cutting flax:



(d)
Mail delivery or collection:



(e)
Transport of school children:



(f)
Milk delivery:



(g)
Refuse removal:



(h)
Caretaking or acting as watchman:



(i)
Street or road cleaning
15c per $1


6
Payments for work done or services rendered (other than in, or on, or in connection with land used for farming or agriculture purposes, or a dwellinghouse or other premises used exclusively by the occupier or occupiers thereof for his or their own residential purpose), being work or services of the nature of the following, namely:



(a)
Cleaning of office, business, institutional, or other premises or any part of any such premises including windows:



(b)
Cleaning or laundering of plant, vehicles, furniture, furnishings, fittings or equipment:



(c)
Gardening, including grass cutting and hedge cutting:



(d)
Vermin destruction:



(e)
Weed destruction
20c per $1


7
Fees or other remuneration for or in relation to examining candidates for examinations, being for work or services of the nature of any of the following, namely:



(a)
Setting examination papers or questions:



(b)
Marking candidates' answers:



(c)
Examining candidates orally:



(d)
Examining candidates' practical work or performance 
33c per $1


8
Payments for work done or services rendered under contracts or arrangements which are wholly or substantially for the supply of labour in or in connection with the erection, extension, protection, insulation, decoration, repair, or renewal of buildings or other constructions (including the erection, extension, protection, or decoration of prefabricated or precut parts of buildings or other constructions) being work or services of any nature -



(a)
That customarily can form part of the work or services of a carpenter under a building contract; or



(b)
That is undertaken in connection with the fixing of roofs, the fixing of steel, the erection of fences, or the laying of concrete, bricks, blocks, tiles, slabs, or stones of any description with  regard to any building or other construction (not being a construction to which clause 4 this Part applies); or



(c)
That is undertaken in connection with the hanging of wallpaper, other decorative wall covering or furnishings, or the painting or decoration (including plastering) of the exterior or interior of any buildings or other constructions; or



(d)
That is undertaken in connection with the installation of any fibrous plaster, wallboard, insulating material, interior tiles, or other interior lining, including floor tiles, carpets, or linoleums or other floor coverings of any description.
20c per $1


9
Payments for work done or services rendered under contracts or arrangements or profit sharing agreements which are wholly or substantially for the supply of labour in or in connection with the operation or maintenance of any fishing boat required to be registered under section 5 of the Fisheries Amendment Act 1963
20c per $1

PART B


1
Fees or other remuneration for or in relation to contributions (including photographs, illustrations, and cartoons) by free-lance journalists, writers, artists, or other regular or casual contributors -



(a)
To newspapers, magazines, journals, pamphlets, circulars, handbills, or other like publications:



(b)
For radio, television, theatrical, or stage productions or presentations, or other like productions or presentations
25c per $1


2
Fees or other remuneration for or in relation to personal attendances exhibiting or demonstrating appliances, equipment, goods, or merchandise
25c per $1


3
Fees or other remuneration for or in relation to modelling for the purposes of display or advertising or for art purposes, including attendances for photographing, or for or in relation to the supply of personal photographs, testimonials, recommendations, or other statements for use in advertising, or promoting the sale of appliances, equipment, goods, or merchandise, or for any other purpose
20c per $1


4
Specified payments to -



(a)
Resident entertainers (other than apprentice jockeys or apprentice drivers) in respect of shares of riding or driving fees
20c per $1



(b)
Non-resident entertainers
20c per $1



(c)
Resident apprentice jockeys or resident apprentice drivers in respect of shares of riding or driving fees
15c per $1


5
Honoraria (including payments to Mayors of cities and boroughs and to Chairmen and members of Councils, Boards, committees, and other like bodies, and to officials of societies, clubs, and other like organisations)
33c per $1

PART C (revoked)
PART D


1
Payments made to the seller of -



(a)
Greenstone (nephrite):



(b)
Eels:



(c)
(revoked)


(d)
Whitebait:



(e)  Sphagnum Moss -




in respect of the purchase thereof from the seller, being payments made by a purchaser, or by an auctioneer or dealer (whether acting on behalf of the seller or on behalf of the purchaser), but not including any payment -




(i)
Made to a licensed dealer; or




(ii)
Made on a sale of the goods by any person after the sale or disposal thereof by a licensed dealer; or




(iii)
Made to an auctioneer or dealer acting as agent for the seller; or




(iv)
Made in respect of goods purchased by retail in a shop 
25c per $1


2
Payments made to the seller of any game in respect of the purchase thereof from the seller, being payments made by a purchaser, or by an auctioneer or dealer (whether acting on behalf of the seller or on behalf of the purchaser)
25c per $1


PART E


Contract payments to non-resident contractors
15c per $1

Approved Mileage Rates for Employee Reimbursement
The distance on which the reimbursement rate is calculated is work related mileage only.  Rates effective from 1 April 1996


The rates per kilometre are as follows:


Up to 1300cc


1301 - 1600

1601 - 2000

over 2000



$0.45
$0.47
$0.56
$0.62


Any amount paid in excess of these rates constitutes a taxable allowance and is subject to PAYE.

Tax Exemptions for Visiting Experts and Lecturers

Approved arrangements for the purposes of section CB 2(1)(d) of the Income Tax Act 1994.

SYMBOL 183 \f "Symbol" \s 14 \h
the Colombo Plan;

SYMBOL 183 \f "Symbol" \s 14 \h
the Commonwealth Education Scheme;

SYMBOL 183 \f "Symbol" \s 14 \h
SEATO assistance programmes;

SYMBOL 183 \f "Symbol" \s 14 \h
the Japanese Cultural and Technical Assistance Fund;

SYMBOL 183 \f "Symbol" \s 14 \h
United Nations programmes or any expert or cultural assistance programme of a specialised agency of the United Nations;

SYMBOL 183 \f "Symbol" \s 14 \h
arrangements for training Western Samoan or Cook Islands public servants or other residents of those islands plus residents from Tokelau;

SYMBOL 183 \f "Symbol" \s 14 \h
any other arrangement which is similar to the first two arrangements.

Checklist for Non-Resident Entertainers (Visiting Lecturers)
(A)
Determining Whether Person is a Non-Resident Entertainer




1
Is the visiting non-resident lecturer receiving payment as an independent contractor to Massey University?

(See Section 2.3 at page 2-2 regarding distinction between independent contractors and employees.)




Y/N





2
Is a payment made to the person, their agent, or a person acting on their behalf?

Note:  Payments to a company or firm employing the person are also covered.

Y/N





3
Does the person perform or participate or receive payment for any activity in connection with lectures, speeches, or talks for any purpose but excluding activities:-


SYMBOL 183 \f "Symbol" \s 14 \h
performed pursuant to a cultural programme of, or partially sponsored by, the New Zealand Government;


SYMBOL 183 \f "Symbol" \s 14 \h
performed pursuant to a programme of a non-profit organisation;


SYMBOL 183 \f "Symbol" \s 14 \h
in relation to a game or sport, where the participants are national representatives?



Y/N





4
Is the person a non-resident of New Zealand for tax purposes?



(See paragraph 5.2 page 5-1 regarding New Zealand residency test.)


Where the person is a company, the company will be a non-resident of New Zealand where it:-


SYMBOL 183 \f "Symbol" \s 14 \h
is not incorporated in New Zealand; or


SYMBOL 183 \f "Symbol" \s 14 \h
does not have its head office in New Zealand; or


SYMBOL 183 \f "Symbol" \s 14 \h
does not have its centre of management in New Zealand; or


SYMBOL 183 \f "Symbol" \s 14 \h
is controlled by directors who are from outside New Zealand.



Y/N





If all these questions have been answered in the affirmative, then the payment is a specified payment to a non-resident entertainer and withholding tax must be deducted from the gross amount of the payment at the rate of 20c per $1, unless a nil tax letter is provided to Massey University by the person.


If no certificate of exemption or nil tax letter is provided by the person Massey University should determine whether or not a certificate of exemption or nil tax letter should be applied for or on behalf of the non-resident entertainer using the following checklist.

(B)
Determining Eligibility for Nil Tax Letter
1
Section CB 2(1)(a) Tax Exemption


Is the payment made to the non-resident entertainer (lecturer) in relation to an activity or performance:-


SYMBOL 183 \f "Symbol" \s 14 \h
performed pursuant to a cultural programme of, or partially sponsored by, the New Zealand Government; or


SYMBOL 183 \f "Symbol" \s 14 \h
performed pursuant to a programme of a non-profit organisation; or


SYMBOL 183 \f "Symbol" \s 14 \h
in relation to a game or sport, where the participants are national representatives? 


If any of these questions are answered in the affirmative then this exemption will apply and a nil tax letter should be applied for before payment is made.





Y/N





2
Section CB 2(1)(d) Tax Exemption


(a)
Is the person who is receiving the payment a non-resident of New Zealand for tax purposes 



(Refer section 5.2 paragraph 5-1 for New Zealand Residency Test.) 


(b)
Are the services performed for or on behalf of an employer who is not resident in New Zealand; or is the person paid from any maintenance, allowance, scholarship, or bursary? 


(c)
Is the amount paid to the person for the purpose of teaching or lecturing under any arrangement for assistance entered into by the Government of New Zealand? 


If all these questions are answered in the affirmative the payment will be exempt from tax and a nil tax letter should be applied for before a payment is made.


Y/N




3
DTA Relief

Where neither of the above provisions provide eligibility for tax exempt status it is necessary to determine if relief can be provided under a DTA which New Zealand has entered into with a foreign country.


Any remuneration for teaching by a visiting professor or teacher from the following countries is exempt from New Zealand income tax where the following criteria in respect of each country are met.

1.
Fiji (Art 17) and Sweden(Art 19)


-
the visit to this country is for less than two years. 


-
they are a resident of one of the above countries immediately before the visit. 


-
the remuneration paid is subject to income tax in the person's country of residence.

2.
Belgium (Art 20), China (Art 20)  and Japan (Art 11)

-
the visit to this country is for less than two years. 

-
they are a resident of one of the above countries immediately before the visit. 

3.
Germany (Art 20), Korea (Art 21) and Netherlands (Art 20)

-
the visit to this country is for less than two years.

-
they are a resident of either of the above countries immediately before the visit

-
this is also applicable to income from research if such research is undertaken in the public interest and not for private benefit.


4.
India (Art 21), Indonesia (Art 20) , Italy (Art 20) and 



Malaysia (Art 15)

-
the visit to this country is for less than two years. 


-
they are a resident of either of the above countries immediately before the visit. 


-
the remuneration paid is subject to tax in the persons country of residence. 


-
income from research will only be exempt where the research is undertaken in the public interest and not primarily for the private benefit of a specific person. 


5.
Philippines (Art 20)

-
the visit to this country is for less than two years. 


-
they are a resident of the Philippines immediately before the visit. 


-
any research is undertaken for the public benefit. 


-
remuneration from remittances from outside New Zealand used to enable the visiting professor or teacher also gets the benefit of this exemption. 


6.
France (Art 21)


Any remuneration for teaching or carrying out research by a visiting teacher or researcher from France is exempt from New Zealand income tax for a period not exceeding two years from the commencement of such activities, provided: 


-
they are a resident of the above country immediately before the visit. 


-
the research undertaken is in the public interest and not primarily for the private benefit of a specific person or persons. 



Y/N

Pro Forma Letter for an Application for a Nil Tax Letter for a Non-Resident Entertainer (Overseas Lecturer)
[Massey University Letterhead]

[Date]

Non-Resident Entertainers Section

Inland Revenue Department

Private Bag

AUCKLAND

Attention:  Mr Howard Mumford

By Fax:  (09) 306-2024

Dear Sir

IRD No. [If available/held]
Application for Nil Tax Code Certificate
On behalf of [taxpayer’s name] we apply for a nil special tax code certificate as discussed in TIB 6.8 at page 7.

[Taxpayer’s name] is a non-resident entertainer and the nil special tax code certificate will relieve Massey University of its obligations to withhold tax under the Income Tax (Withholding Payments) Regulations 1979.

[Taxpayer’s name] is a resident of [give taxpayer’s home country] and is temporarily in New Zealand the purposes of [give detailed description of the purposes of taxpayer’s visit/work including details of whether it is a one off or a continuing appointment and if so the term].
[Taxpayer’s name] will be in New Zealand for give number of days] after which time [he/she] will be returning to [given taxpayer’s home country].

The grounds for seeking a certificate of exemption are that [taxpayer’s name] income from Massey University is not taxable in New Zealand pursuant to [provide the section of Income Tax Act 1994 or the article of the relevant DTA that exempts the income from tax in New Zealand, eg, section CB 2(1)(a) of the Income Tax Act 1994, or article 11 of the Japan New Zealand double tax agreement].

We enclose a copy to [taxpayer’s name] contract for service for your information.

If you have any questions please contact [name of contact at Massey University].
Yours sincerely

MASSEY UNIVERSITY

[Name of Writer]

[Designation]

Checklist for Non-Resident Contractors
(A)
Determining Whether Person is a Non-Resident Contractor




1
Is the non-resident person who receives payment an independent contractor to Massey University?


(See Section 2.3 at page 2-2 regarding distinction between independent contractors and employees.)




Y/N





2
Does the person under a contract or an agreement undertake or receive payment for performing or rendering any work or contract of service (except lecturing) including any of the following services:-


SYMBOL 183 \f "Symbol" \s 14 \h
advisory;


SYMBOL 183 \f "Symbol" \s 14 \h
analytical;


SYMBOL 183 \f "Symbol" \s 14 \h
consultancy;


SYMBOL 183 \f "Symbol" \s 14 \h
designing;


SYMBOL 183 \f "Symbol" \s 14 \h
inspection;


SYMBOL 183 \f "Symbol" \s 14 \h
management;


SYMBOL 183 \f "Symbol" \s 14 \h
professional;


SYMBOL 183 \f "Symbol" \s 14 \h
scientific; or


SYMBOL 183 \f "Symbol" \s 14 \h
technical.



Y/N





3
Is the person a non-resident of New Zealand for tax purposes, ie, the person.


(Refer paragraph 5.2 page 5-1 regarding the New Zealand residency test.)


Y/N

If all these questions have been answered in the affirmative, then the payment is a specified payment to a non-resident contractor and withholding tax must be deducted from the gross amount of the payment at the rate of 15c per $1, unless a valid certificate of exemption is provided to Massey University by the person.

If no certificate of exemption is provided by the person Massey University should determine whether or not a certificate of exemption should be applied for on behalf of the non-resident contractor by Massey using the following checklist.


(B)
Determining Eligibility for Certificate of Exemption
1
Section CB 2(1)(c) Tax Exemption

(a)

Is the person performing the services a non-resident of New Zealand for tax purposes; ie, the person?




(Refer section 5.2 page 5-1 regarding the New Zealand Residency test.)


(b)

Is the visit for a period of less than 92 days? And

(c)

Is the payment taxable in the non-residents home country? and


(d)
Are the services performed by or on behalf of a person who is not resident in New Zealand?


If the answer to all the above is yes an exemption will apply.

2.
If this exemption from tax does not apply it is necessary to determine if relief can be provided under a DTA which New Zealand has entered into with a foreign country.


Payments for independent personal services provided by a non-resident contractor to Massey University (where the contractor does not have a permanent establishment in New Zealand) is exempt from New Zealand income tax where the following criteria in respect of each country are met.


1.
Australia (Art 14), Belgium (Art 14), 


Denmark (Art 14) 



-
the individual is present in New Zealand for less than 183 days in aggregate in any income year; and


-
the individual does not have a fixed based regularly available to them in New Zealand for the purpose of performing the services in question.


2.
Canada (Art 14)


-
the individual is present in New Zealand for less than 183 days in aggregate in any income year; and



-
the cost of the remuneration is not borne by a New Zealand resident; and



-
the cost of the remuneration is not borne by a fixed base which that person has in New Zealand.


3.
China (Art 14), India (Art 14), Ireland (Art 16), United Kingdom (Art 15), United States of America


-
the individual is present in New Zealand for less than 183 days in any consecutive 12 month period; and



-
the individual does not have a fixed base regularly available to them in New Zealand for the purpose of performing the services in question.


4.
Fiji (Art 12)


-
the individual is present in New Zealand for less than 183 days in aggregate in any income year; and



-
the cost of the remuneration is not borne by a New Zealand resident; and



-
the income is taxed in Fiji.


5.
Finland (Art 14), France (Art 14), Germany (Art 14), Italy (Art 14), Korea (Art 14), Netherlands (Art 14), Switzerland (Art 14)


-
income from the services performed by the non-resident in New Zealand will be exempt from tax in New Zealand unless the individual has a fixed base regularly available to them in New Zealand for the purpose of performing the services in question.


6.
Indonesia (Art 14)


-
the individual is present in New Zealand for less than 90 days in aggregate in any consecutive 12 month period; and



-
the individual does not have a fixed base regularly available to them in New Zealand for the purpose of performing the services in question.


7.
Japan (Art 10)


-
the individual is present in New Zealand for less than 183 days in aggregate during that year; and



-
the services are performed for or on behalf of a resident of Japan; and



-
the income is taxed in Japan.


8.
Malaysia (Art 11)


-
the individual is present in New Zealand for less than 183 days in aggregate during the income year; and



-
the services do not form part of a continuous period of more than 183 days throughout which the individual is present in New Zealand; and



-
the services are performed for and on behalf of a resident of Malaysia; and



-
the cost of the remuneration is not borne by a New Zealand resident.



9.
Norway (Art 14)


-
the services are performed in New Zealand; and



-
the individual is present in New Zealand for period(s), together with period(s) in the preceding or succeeding income year, which in aggregate are less than 183 days; and



-
the individual does not have a fixed base regularly available to them in New Zealand for the purpose of performing the services in question.


10.
Philippines (Art 14)


-
the individual is present in New Zealand for less than 183 days in aggregate in any income year; and



-
the individual does not have a fixed base regularly available to the individual in New Zealand for the purposes of performing the services in question; and



-
the individual earns less than $NZ 11,000.


11.
Singapore (Art 11)


-
the individual is present in New Zealand for less than 183 days in aggregate during that income year; and



-
the services are paid for by or on behalf of a person who is resident in Singapore; and



-
the cost of the remuneration is not borne by a permanent establishment which that person has in New Zealand.


12.
Sweden (Art 15)


-
the individual is present in New Zealand for less than 183 days in aggregate in any income year; and



-
the individual does not have a fixed base in New Zealand for a period exceeding 183 days in an income year.




Y/N



If all these questions are answered in the affirmative, (and the person is not a lecturer), the payment will be exempt from tax and an exemption certificate should be applied for.


Pro Forma Letter for an Application for a Certificate of Exemption for a Non Resident Contractor

[Massey University Letterhead]

[Date]

Mr Mark Murphy

Corporates Unit

Inland Revenue Department

PO Box 895

WELLINGTON

By Fax:  (04) 384-5883

Dear Sir

[Taxpayer’s Name]
IRD No:  [if available/held]
Application for Certificate of Exemption from Non-Resident Contractors Withholding Tax
On behalf of [taxpayer’s name] we apply, pursuant to Regulation 5 of the Income Tax (Withholding Payments) Regulations 1979, for a Certificate of Exemption from non-resident contractors withholding tax.

[Taxpayer’s name] is a non-resident contractor and the nil special tax code certificate will relieve Massey University of its obligations to withhold tax under the Income Tax (Withholding Payments) Regulations 1979.

[Taxpayer’s name] is a resident of [give taxpayer’s home country] and is temporarily in New Zealand the purposes of [give detailed description of the purpose of taxpayer’s visit/work including details of whether it is a one off or a continuing appointment and if so the term].

[Taxpayer’s name] will be in New Zealand for [give number of days] after which time [he/she] will be returning to [given taxpayer’s home country].
The grounds for seeking a certificate of exemption are that [taxpayer’s name] income from Massey University is not taxable in New Zealand pursuant to [provide the section of Income Tax Act 1994 or the article of the relevant DTA that exempts the income from tax in New Zealand, eg, section CB 2(1)(b) of the Income Tax Act 1994, or article 14 of the China/New Zealand double tax agreement].

We enclose a copy to [taxpayer’s name] contract for service for your information confirming the details of [his/her] appointment with Massey University.

If you have any questions please contact me.

Yours sincerely

MASSEY UNIVERSITY

[Name of Writer]

[Designation]

New Zealand Tax Obligations - Visiting Experts/Lecturers
The following summarises the New Zealand tax obligations of visiting research experts and lecturers who remain non-residents for New Zealand tax purposes during their stay in New Zealand and are not eligible for Double Tax Treaty relief.




In Bound     -     Non-Residents





Comments


Taxable
Not Taxable



Compensation:




Base Salary
(



Bonus
(



Cost-of-Living Allowance
(



Free or Subsidised Accommodation
(

A

Other Cash Allowance
(



Home Leave Travel

(
B

Other Reimbursing




Allowance

(


Non-cash Benefits

(
B

Superannuation Contributions

(
C

Share Options
(








Other items:




Personal Investment Income




  (interest, dividends etc)
(

D

Capital Gains

(
E

Rental Income
(

F

Beneficiary Income
(

G

Taxable Distributions from




Trusts

(
H

FIF Income

(





A
If no benefit is derived from the free or subsidised accommodation (for example where a private home is also being maintained overseas) the taxable value of the benefit will be nil.




B
Home leave travel and other non-cash benefits will normally be subject to FBT.




C
Depending on the type of scheme, superannuation contributions could have FIF or FBT implications.




D
New Zealand sourced personal investment income will be taxed in New Zealand.  Such income sourced outside New Zealand will not be subject to tax in New Zealand




E
Capital gains may be subject to tax in the country of residence.




F
New Zealand-sourced rental income will be taxed in New Zealand.  Such income sourced outside New Zealand will not be subject to tax in New Zealand.




G
Beneficiary income from a New Zealand trust will be subject to New Zealand tax.  Beneficiary income from a foreign trust will not be subject to New Zealand tax unless it is New Zealand sourced.




H
Taxable distributions from a “non-qualifying trust” may be taxable if New Zealand sourced.

GST Quick Reference Chart
Type of Income
Liable for
Not Liable
Exempt


GST
for GST

from GST






Grants
X



Subsidies
X



Suspensory loans
X



Donations

X


Koha (generally)

X


Bequests

X


Tuition fees
X



Overseas income

X


Hostel fees
X



Consulting / Trading activities
X



Equipment hire
X



Rent received (residential)


X

Rent received (commercial)
X



Sale of assets/equipment
X



Building and maintenance recoveries

X



Insurance receipts
X



Advertising or sponsorship
X



Interest/dividends


X

Sale of student notes:

-   Monetary Value Stated


X


-   No monetary Value Stated
X



Fines imposed under statute

X


Fines not imposed under statute
X



A
ACC
· Classification units
10-1

· GST
9-10

Accommodation

· Farm dwellings
9-5
· GST
9-5
· In lieu of salary and wages
3-2; 3-3
· Subsidised accommodation
3-2
Administration Guidelines

· Employees
3-1
· FBT
1-1
· GST
9-1
· Independent contractor
2-1
· IRD investigation
12-1
· PAYE
1-1
· Penalties
13-1
· Royalties
8-1
· Scholarships
7-1
· Visiting lecturers and research


workers
5-1

· Withholding tax
4-1
Allowances

· Accommodation in lieu of wages
1-2
· Accommodation reimbursement
1-2
· Expenditure on account of an employee
1-2
· Grant in aid payments
1-2
· Meals
1-2
· Mileage reimbursement rates
1-2;A2-1
· Professional association fees
1-2
· Protective clothing
1-2
· Reimbursing allowances - non-taxable
1-2
· Relocation expenses
1-2
· Taxable
1-2
· Tools
1-2
Appointment Expenses

· GST
9-3
· PAYE
3-2
Auction

· GST
9-3
B
Bad Debts
· GST
9-5

C
Conferences
· GST
9-6

Creditors
· GST accrual 
9-7

· Records
11-1

Customs
· GST
9-6

D
Debtors
· GST accrual
9-7

· Records
11-1

Devolution
· Tax penalty policy
13-1

Documentation
· Background
11-1

· FBT motor vehicle records
1-3

· GST invoice requirements
9-1

· Income tax
11-1

· Language in which records must be kept
11-1

· Nature of records to be kept
11-1

· Period of record retention
11-1

· Withholding tax
11-1

Double Tax Agreements
· Visiting lecturers and research 


workers
5-3;A4-1

E
Employees
· Allowances
1-2

· Appointment expenses
3-2

· Independent contractor versus 


employee
2-1;2-2

· Koha
3-4

· Overseas leave
3-3

· Personal grievance claim
1-1

· Redundancy payments
3-3

· Retiring allowances
3-3

· Salary and wages
1-1

· Subsidised accommodation
3-2;3-3

· Tutors
3-3

· Taxation consequences
2-2

F
Financial Transactions
· GST
9-7

Fines and Penalties

· GST
9-7

Fringe Benefits

· Exemption
1-3

· Expenditure of an employee
1-2

· Gifts
1-2

· GST
9-9

· Insurance
1-3

· Loans
1-2

· Motor vehicles
1-2

· Other benefits
1-3

· Records
1-4

· Travel costs of family
1-3

· Vouchers
1-3

· Staff education courses
3-2

G
Grants in Aid
· Family travel costs
3-1

· GST
9-7

· Reimbursing allowances
1-2

· Salary and wages
3-1

· Taxable allowances
1-2

· Visiting lecturers and research workers
5-2

· Travel reimbursements
3-1

GST

· ACC
9-10

· Accommodation
9-5

· Administration guidelines
9-1

· Allowances
9-3

· Appointment expenses
9-3

· Auctions
9-3

· Bad Debts
9-5

· Billing outside organisation
9-6

· Budgets
9-6

· Conference organising
9-6

· Creditors
9-7

· Customs
9-6

· Debtors
9-7

· Donations
9-5

· Financial transactions
9-7

· Fines and penalties
9-7

· Fringe benefits
9-9

· Grants in aid
9-7

· Insurance
9-7

· Invoice requirements
9-1


-  credit notes
9-2


-  tax invoices
9-1

· Koha
9-4

· Overseas leave
3-3

· Prizes
9-8

· Quick reference chart
9-10

· Second hand goods
9-8

· Stock and equipment
9-8

· Student Finance transactions
9-8


-  fees paid by internal account
9-8


-  hardship grants
9-8


-  overseas students
9-9


-  scholarships
9-9


-  staff fee waiver
9-9

· Travel reimbursements
9-9

· Tuition fees
9-5

· Vice Chancellor authorities/Finance

·    Registrar Authorities
9-9


H
Homestays

· PAYE
2-3

I
Independent Contractor

· Administration Guidelines
2-1

· FBT
1-2

· Independent contractor test
2-1;2-2

· Rates of withholding tax
A1-1

· Taxation consequences
2-2

Inland Revenue Department

· Administration guidelines
12-1

· Background
12-1

· General enquiries
12-3

· Policies for investigations
12-1

Insurance

· FBT
1-2

· GST
9-7

International Students
· Background
7-2

· Policy
7-2

International Students/Tutors

· Background
7-3

· Policy
7-3

K

Koha

· GST
9-4

· PAYE
3-4

M

Mileage Allowances

· Reimbursement rates
A2-1


O

Overseas Leave

· GST
3-3

· PAYE
3-3

· Reimbursement
3-3

P

Penalties

· Administration guidelines
13-1

· Background
13-1

· Devolution policy
13-1

Prizes

· GST
9-8

Q

Quick Reference Guides

· Double tax agreements
A4-1

· GST
A7-1

· Mileage reimbursement rates
A2-1

· Tax exemption for visiting experts


and lecturers
A3-1

· Visiting experts/lecturers tax obligation
A6-1

· Withholding payment rates
A1-1

R

Reimbursing Allowances (see Allowances)
Records (see Documentation)

Residence

· New Zealand source income
5-1

· Residency Test
5-1

· Visiting experts
5-1

Royalties

· Administration guidelines
8-1

· Definition
8-1

· Double tax agreements
8-2

· Non-resident withholding tax
8-1;8-2

· Payments to employees
8-2

· Payments to New Zealand residents
8-1

S

Salary and Wages

· Employees
3-1

· Visiting lecturers
5-3

Scholarships

· Administration guidelines
7-1

· General overview
7-1

· International students
7-2

· International students/tutors
7-3

· Policy
7-1;7-2

· Tax status of scholarships
7-1

T
Tax Deductions

· Extra emolument rates
3.3

Travel Reimbursements

· Grant in Aid
3-1

· GST
9-9

· Non-taxable reimbursing 


allowances
A2-1;1-2

Tutors

· International students/tutors
7-3

· PAYE
3-3

V
Visiting Lecturers and Research Workers

· Administration guidelines
5-1

· Double tax agreements
5-3

· New Zealand tax obligations
A6-1;5-1

· Residency test
5-1

· Tax exemption
A3-1

· Travel reimbursement and grant in aid
5-2

· University policy
5-1




W
Withholding Tax

· Administration guidelines
4-1

· Calculation of withholding tax
4-2

· Interest
4-1

· Non-residents
4-1

· Rate of withholding tax
A1-1;4-2

· Residents
4-1

· Royalties
4-1

· Visiting lecturers
4-1

iv
(iv)

7 June 1998


